
ANIMATION TAB  

Animation Group  

When creating a presentation in PowerPoint, use animation group 
for any content to be applied animation effect. Such as text, picture 
etc. 

 Click on the content like text or picture 
 Click Animation tab 
 Go to animation group 
 Click on any animation effect to apply 
 Preview is visible on clicking any animation. 

Note: - Click the arrow button to apply different types of Animation 
effects to the contents.  

For Ex.  
 

Preview  

After applying animation effects to the contents, the preview button 
is used to view its preview. 

 Click on the any contents like text or picture etc. 
 Animation tab 
 Apply animation effect 
 Click preview button 

 

Effect Option  

Effect options are used to show the same animation effect 
differently on the content on which the animation effect is applied. 

 Click on the any contents like text or picture etc. 
 Animation tab 
 Apply any animation effect on the content 
 Click Effect Option 
 Now you can apply different types of Animation effects. 

 

 

Arrow Button 
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Add Animation 

For any content that has more than one animation effect, add 
animation is used. 

 Click on the content which has an animation effect on it 
 Animation tab 
 Click Add Animation 
 Now you can apply more than one animation effect to the 

same content 
 

Animation Pane  

To remove animation effect by applying animation effect on any 
content or viewing the preview by applying animation effect to any 
content. 

 Animation tab 
 Click Animation Pane 
 You can see any animation effect on the content. 
 Right click on the animation effect that is to be removed. 
 Click remove 

Note:- Click the Play button to see the preview of the animation 
effect. 
 

Trigger  

Trigger are used to open any other content by clicking on one of the 
content. 

 Click on the content to be opened by clicking on other content 
 Apply an effect on this content 
 Animation tab 
 Click Trigger 
 Go to On Click of 
 Click on the content name on which you want to open the 

other content. 
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Animation Painter 

Copying the animation effect of one content to another content. 

 Click on the content that has an animation effect 
 Animation tab 
 Click Animation Painter 
 Click on the other content to copy the animation effect 

 

Start  

To start the animation by clicking the left button with the mouse. 

 Animation tab 
 Go to Start Option 
 Select On Click 
 Press F5 for Play Presentation 
 Now click the left button of the mouse to start the animation 

effect  

Duration 

Set the time of animation effect for how long you want it to run, 

 Click on the content that has an animation effect 
 Animation tab 
 Go to Duration Option 
 Set time for animation effect 

Delay  

Set delay time for the second animation effect after first animation 
effect run. 

 Click on the content on which to set the delay time 
 Animation Tab 
 Go to Delay Option 
 Set delay time for animation effect 
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Move Earlier  

Move Earlier is used for which animation to be shown first and which 
animation to show later. 

Note: - To show the subsequent animation effect first 

 Click on the content to be displayed first. 
 Animation Tab 
 Click Move Earlier 

 

Move Later   

Move Later is used for which animation to be shown later and which 
animation to show first. 

Note: - To show the previous animation effect later. 

 Click on the content to be displayed later 
 Animation Tab 
 Click Move Later 
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